County of Frederick

Department of Human Resources

(540) 665-5668
Fax: (540) 665-5669

hr@fcva.us
TO: Board of Supervisors
FROM: HR Committee
DATE: November 23, 2015

SUBJECT:  Human Resources Committee Report

The HR Committee met in the First Floor Conference Room at 107 North Kent Street at 8:00 a.m.
on Friday, November 13, 2015. A quorum was not present. Committee members present were
Supervisor Robert Hess and Supervisor Robert Wells; absent were Supervisor Jason Ransom,
Citizen Members Dorrie Greene, Beth Lewin, and Don Butler.

*** |tems Requiring Action***

1. Creation of a Recreation Technician position within the Parks & Recreation Department:
The Committee did not have a quorum in order to make a formal approval of the request
for the position; however it was the consensus of the members present to move forward
with the request, no additional funding is needed for the position (see attachment).

“*1tems Not Requiring Action***

1. Ann Lloyd, Clerk of the Frederick County/Winchester Juvenile & Domestic Relations Court
and Debra Bull, Clerk of the Frederick County/Winchester General District Court
presented the Committee with information regarding their departments staffing levels,
caseload, and salary information (see attachment).

There being no further business, the meeting was adjourned.
The next HR Committee meeting is currently scheduled for Friday, December 11, 2015.

Respectfully Submitted,

Human Resources Committee

Raobert Hess, Chairman
Robert Wells

Jason Ransom Interim Director of Human Resources
Don Butler

Dorrie Greene

Beth Lewin

107 North Kent Street, Winchester, VA 22601



COUNTY of FREDERICK

Parks and Recreation Department
540-665-5678

FAX: 540-665-9687
www.fcprd.net

e-mail: feprd(@feva.us

MEMO

To: Human Resource Committee i
From: Jason Robertson, Director of Parks and Recreati

Subject: Recreation Technician Position

Date: November 6, 2015

The Parks and Recreation Commission recommended ten Recreation Technicians in its fiscal
2016 budget request. The revenue from the basicREC program and Camp basicREC offset all
expenses for these programs including the Recreation Technician salaries and benefits. The tenth
Recreation Technician position was not funded.

Last winter the Parks and Recreation Commission recommended and the Board of Supervisors
funded a ninth Recreation Technician when the average daily attendance climbed to 453. The
average daily attendance at basicREC is now at 517 as of November 2, 2015. This past summer
full day camp basicREC attendance climbed 24% leading the department to prepare opening an
additional summer location in 2016.

The Parks and Recreation Commission is recommending the tenth Recreation Technician with a
starting salary of $29,500 be filled at this time in order provide a quality experience to an
increased number of children and effectively manage the additional summer location.

Funding for this position in the current fiscal year will be provided by transfers, not requiring
additional local funds.

Please call me at 722-8294 should you have any questions regarding the above,

107 North Kent Street
Winchester, VA 22601



"County of Frederick, Virginia

Position Details

Position Title: Recreation Technician Date Position Created:
Department: Parks and Recreation Reports To: basicREC Manager
[J Exempt [X] Non-Exempt | Date Prepared: 11/6/2015 Prepared By: Melissa Banks
Range: 3 Grade: Salary: starting at $29,500

G/L Line Item: 7104-1001-000-020;7104-1001-000-021;7104-1001-000-022;7104-1001-000-023;7104-
1001-000-024;7104-1001-000-025;7104-1001-000-026;7104-1001-000-027;7104-1001-000-028;7104-
. 1001-000-029
Job._Déscription

Job Purpose: Performs difficult technical and administrative work in planning, supervising, implementing
and assisting in the direction of county-wide specialized recreation programs, weekly summer camps and
related activities primarily targeted for elementary - middle school aged children. May exercise

supervision over part-time staff, volunteers, and activity participants. Performs related duties as
assigned.

JEsséntialiFunctioh

» Assists with the development, planning, Implementation, and evaluation of recreation programs for
assigned populations; engages in problem-solving activities as needed.

» Assists with activity organization, procurement of materials and supplies, recruitment of

participants, preparation and distribution of promotional information, and securing community

support;

Assists with preparing and implementing budget recommendations for activities as assigned;

Prepares and maintains program documentation as required by the Department;

Assists with inventory management for the Division as needed;

Produces activity reports and other reports and proiects as needed

Boh REqLiFements!

Education: Valid driver’s license, Minimum age of 21 years, Community First Aid and Safety with CPR,
Medication Administration Training / MAT Certified, Computer programs: Excel, Word, Outlook, ability to
learn RecTrac

Experience: Any combination of education and experience equivalent to graduation from an accredited
college with an associates degree in recreation, or a related field.

Knowledge/Skills:

Thorough knowledge and use of recreation principles and practices of professional recreation work.
Thorough knowledge of various leisure needs of youth populations. Ability to provide leadership to various
groups. Ability to act independently and make appropriate decisions. Ability to present ideas effectively
both orally and in writing. Ability to establish and maintain effective working relationships with co-
workers, other government agencies, program participants and the general public and possess excellent
telephone etiquette.

Working Conditions;

Physical Demands: Walking, talking, stooping, kneeling, bending, reaching and gripping. May be
required on occasion to move up to 30 Ibs.




‘Supervisory - Responsibilities!

Number of Employees Supervised: 4 Number of Subordinate Supervisors Reporting to Job: 0

Approvals:

Department Director: Date:
HR Director: Date:
Finance Director: Date:
County Administrator: Date:
Beard of Supervisors Approval: Date:




COMMONWEALTH OF VIRGINIA

William W. Sharp JUVENILE AND DOMESTIC RELATIONS DISTRICT COURT Ann B. Lioyd
Judge CITY OF WINCHESTER—COUNTY OF FREDERICK Cleric
Elizabeth Kelias JUDICIAL CENTER
Judge 5 North Kent Street
Winchester, Virginia 22601
Kimberly M. Athey (540) 667-5770
Judge (For TDD Users — Call VRC 1-800-828-1120)
FAX Number (540) 723-8886
November 13, 2015
To: Paula Nofsinger, HR Director
From: Ann B. Lloyd, Clerk
Re: Presentation of the Frederick/Winchester JDR Court

in support of salary supplements

Attached please find:

1. Power Point presentation of 11-13-15 as to the JDR Court, including caseload (we’ve
updated from this morning’s presentation to include figures not previously entered).

2. 2015 Clerk Staffing Model reflecting the Frederick/Winchester JDR Court at 67%
staffing. General District at 75%. This reflects the current FTE (Full Time Employees),
the number needed to fully staff the court and the percentage of current staffing.

3. Email from Rhonda Gardner of the Office of the Executive Secretary, Supreme Court of
Virginia, Department of Judicial Services, as to courts receiving supplements. In
addition to this list we add Arlington JDR and Arlington GD who receive a 15 percent
local supplement, paid bi-monthly; County of Washington, General District Court who
receives $625, quarterly, and Montgomery County who also receive a supplement, of
$600.00, quarterly.

4. Copy of remarks of Ann B. Lloyd, Clerk, presented at the October Board of Supervisors
meeting in support of local supplements for the Frederick County JDR and GD Courts.

Please feel free to let me know if there is anything else you need. We greatly appreciate
consideration of this request.



/ Dis4rict Courts of Virginia 2
2015 Clerk Staffing

General District

General District D

O

FTE, NeodAddtiont] - Seaff % FI'E, Need(Aamimal " gsapy o

1 Chesapeake 300 345 45 20 Fauquier 64 70 06 91%
2 VA Beach 880 610 3.0 20 Loudoun 170 210 40 81%
3 Portsmouth 200 18.0 -20 21 HenryMartinsville 90 90 0.0 100%
4 Norfolk 540 510 .30 21 Patrick 20 20 00 100%
§ Isle of Wight 33 40 07 Danvilie 84 86 0.2 98%
§ Suffolk 90 1.0 20 22 Franklin County 50 50 0.0 100%
7 Newport News 324 324 00 22 pittyyivania 43 4.0 -03 108%
8 Hampton 242 260 1.8 23 Roanoks City 236 230 -06 103%
§ Gloucester 36 55 18 23 Roanoke County 88 86 0.0 100%
% KingWilllam/King&Queen 30 40 1.0 24 Amherst 38 46 0.7 84%
8 Mathews/Middleaex 20 40 20 24 Bedford County/City 83 60 07 88%
® New Kent 356 40 05 24 Campbeil §0 40 1.0 128%
9 Williamsburg/James City 65 75 1.0 24 Lynchburg 122 126 0.3 98%
¥ York §8 60 02 24 Nelson 20 20 00 100%
10 Appomattox 20 20 0.0 25 Augusts 64 65 01 98%
10 Charlotte 20 20 0.0 28 Lexington/Rockbridge 50 60 1.0 83%
10 Haiifax 45 50 05 28 Staunton 35 40 05 88%
10 Mecklenburg 656 65 00 28 Wayneshoro 31 36 04 89%
11 Petersburg 100 100 0.0 26 Clarke 20 20 0.0 100%
12 Chesterfield 310 355 45 26 Frederick/Winchester 1.2 150 38 75%
13 Richmond 655 66.0 -10.5 28 Page 28 30 04 B87%
14 Hanrico 340 380 4.0 28 Rockingham/Harrisonburg 13,0 160 30 81%
18 Caroline 85 65 1.0 26 Shenandoah 50 566 08 89%
#7-=padericksburg 9.0 13.0 40 26 Warren 46 586 09 84%
‘-._‘_. nover 110 135 25 27 Carroll 38 65 27 6&8%
15 Lancaster 20 20 00 27 Montgomery 11.0 110 0.0 100%
18 Northumberiand 20 20 0.0 27 Pulaski 56 50 0.0 100%
18 Spotsyivania 114 120 08 27 Wythe 7.0 85 15 82%
15 Stafford 1.0 140 3.0 28 Bristol 40 40 0.0 100%
15 Westmoretand 20 20 00 28 Smyth §0 70 20 71%
18 Albemarie 85 125 30 28 Washington 62 80 18 78%
18 Charlottesville 76 6.0 -1.8 29 Tazewell 60 6.0 0.0 100%
18 Culpeper 48 80 12 30 Wise 85 556 0.0 100%
18 Loulsa 30 30 0.0 3 Prince William 345 395 50 87%
17 Adington 220 220 00 32 Accomack 43 50 0.7 88%
18 Alexandria 13.0 120 -1.0 32 Northampton 36 65 19 65%
19 Fairfax 801 850 49
19 Fairfax Gity 40 30 -1.0 Clerks

Clerk Needed Additional

FTE FTE FTE Need

873.5 933.1 59.6

% 0,
staffed 93.6%
@
Soures: OBS-SOL.PLN-stalfingmodekipdete

1v8/20135




District Courts of Virginia

2015 Clerk Staffing
Juvenile 8 Domestic Relations

Juvenile & D

:

FTE| Need *ﬂ;;:'“ iy
1 Chesapeamke 160 190 3.0 20 Fauquier 40 48 08
2 VA Beach 37.0 41. 4.0 20 Loudoun 85 85 10
3 Portsmouth 13.0 140 1.0 21 Henry 55 60 05
4 Norfolk 250 300 5.0 21 Martinsville 24 30 08
¢ Iale of Wight 22 30 08 21 Patrick 20 20 00
5 Suffolk 64 70 08 22 Danville 62 6.0 -02
7 Newport News 198 180 -5 Frankiin County §0 65 15
8 Hampton 126 180 3.4 22 Pittsyivania 46 65 09
9 Gloucester 53 60 0.7 23 Roanoke City 126 140 14
? King Willlam/King &Queen 2.0 4.0 2.0 23 Roanoke County 58 7.0 1.2
§ New Kent 20 20 00 24 Amherst 34 38 04
8 Willlamab urglJames City 42 60 0.8 24 Bedford County/City 76 80 05
? York 42 6560 08 24 Campbell 52 58 03
10 Appomattox 20 20 0.0 24 Lynchbury 83 105 22
10 Charlotte 20 20 0.0 24 Nelson 20 20 00
10 Halifax 36 36 01 25 Augusta/Staunton 80 110 30
10 Mecklenburg 32 30 0.2 25 Lexington/Rockbridge 20 3.0 1.0
11 Petarsburg 66 60 -08 25 Waynesboro 30 40 1.0
12 Chesterfield 225 260 35 28 Ciarke 20 20 00
13 Richmond 250 230 -20 28 Frederick/Winchester 74 110 3.6
14 Hanrico 228 260 365 28 Page 26 30 058
16 Caroline 30 40 1.0 28 Rockingham/Harrisonburg 80 110 3.0
18 Fredericks burg 32 40 08 26 Shenandoah 34 40 06
18 Hanover 60 70 10 28 Warren 40 48 08
15 Lancaster/Northumberiand 28 30 0.4 27 Carroll 24 30 08
18 Spotsylvania 100 120 20 27 Montgomery 54 6§66 01
15 Stafford 110 1258 15 27 Pulask) 44 50 06
15 Westmoreiand 22 20 0.2 27 Wythe 35 35 00
16 Albemarie/Charlottesvilla 90 95 05 28 Bristol 30 30 00
18 Culpeper 46 60 1.4 26 Smyth 34 50 16
18 Louisa 30 35 05 28 Washington 50 50 0.0
17 Artington 80 7.0 -1.0 29 Tazewell 44 50 06
18 Alexsndria 70 70 00 30 Wise 50 6.0 1.0
19 Fairfax 331 370 29 31 Prince Willlam 23.7 270 33
32 Accomack 30 30 090
32 Northampton 20 20 00

Clerks
Clerk Needed Additional
FTE FTE FTE Need
528.9 597.0 68.1

%
staffed 88.6%

10/8/2018



Page 1 of 2

From: Ann Lloyd/JDR/Valud
To: Lisa Eaton/JDR/Valud@Valud

Date: Friday, November 13, 2015 09:16AM
Subject: Frw; Re: Supplements

m

-----Forwarded by Ann Lloyd/JDR/Valud on 11/13/2015 09:16AM -----
To: Ann Lloyd/IDR/Valud@Valud

From: Rhonda Gardner/QOES/Vajud

Date: 11/12/2015 01:16PM

Cc: Lisa Eaton/JDR/Valud@Valud

Subject: Re; Supplements

Ann,

1 just recelved the list from Renee on Tuesday late afternoon. Please know that this list is not
comprehensive, only what HR has on file based on courts reporting it to our office.

Good luck to you in getting this for your staff, Rhonda

Falls Church Combined

Richmond City GD - Criminal Division
}

PageGDC =~~~
Baotetourt Combined =

Alexandria JOR

PazeJDR

Virginia Beach GD _

Salem Combined

Roanoke County GD and JOR

Roanoke City GD and JOR e

Rhonda B. Gardner

J & DR Court Services Manager
Department of Judiclal Services
Office of the Executive Secretary

https://oesnotes2.courts.state. va.us/mail/leaton.nsf/(%24Inbox)/535CS4F38A9FD3FF852... 11/13/2015



Page 2 of 2

Supreme Court of Virginia
540-586-7572

rgardner@courts.state.va.us

The above analysis is not intended to be and should not be construed as providing legal advice.
It Is offered for your consideration and use to the extent you declde it is helpful. If you are
seeking legal advice, it Is suggested that you consult with your Judge or Chief Judge for

direction,

The information contalned In this emall and any attachments may be confidential and protected
by privilege. Access to this emall by anyone other than the intended reciplent Is unauthorized. If
you are not the intended reclpient (or his/her authorized agent responsible for delivering this
information to the Intended recipient), please notify the sender by reply emall and Immediately
delete this email and any attachments without reading, copying, saving, or forwarding it to

others.

No representation Is made that this email and any attachments are free of viruses. Virus
scanning is recommended and is the responsiblilty of the recipient.

https://oesnotes2.courts.state. va.us/mail/leaton.nsf/(%24Inbox)/535C54F38A9FD3FF852... 11/13/2015



~—---Amy Burnham/JDR/VaJud wrote: -----
To: Ann Lloyd/TDR/VaJud@Valud

From: Amy Burnham/JDR/ValJud

Date: 11/13/2015 10:02AM

Subject: Re: Question

Ann,
Wow - that's a great sign. I hope you get it.

Yes, we receive 15% of our state salaries. We are paid biweekly along with the County employees. T think they treat us like contract
workers. We have to enter time into their payroll system every pay period to show that each employee worked or earned leave during
that pay period.

Let me know if you need any more info.
Amy

Amy K. Burnham, CCE

Clerk of Court

Juvenile & Domestic Relations District Court
1425 N. Courthouse Road, Suite 4100
Arlington, Virginia 22201

703-228-7333

The information contained in this email and any attachments may be confidential and protected by privilege. Access to this email by
anyone other than the intended recipient is unauthorized. If you are not the intended recipient (or his/her authorized agent responsible
for delivering this information to the intended recipient), please notify the sender by reply email and immediately delete this email and
any attachments without reading, copying, saving, or forwarding it to others.

No representation is made that this email and any attachments are free of viruses. Virus scanning is recommended and is the
responsibility of the recipient.

-----Ann Lloyd/JDR/Valud wrote; ---—
To: Amy Burnham/JDR/VaJud@Valud
From: Ann Lloyd/JDR/VaJud

Date: 11/13/2015 09:57AM

Subject; Question

Amy:

Hope all is going well with you. I need a favor this morning, if possible. Can you tell me how you and your staff receive your local
supplements? Is it paid monthly, bi-monthly, quarterly, etc. Also, is it still at 15 percent?

I appeared before the HR/Board of Supervisors this moming and feel we have a chance. They are interested in how others pay this
and I wanted to check to be certain I was right.

Thank you so much.

Ann B. Lloyd, Clerk

Frederick County-City of Winchester
JDR Courts

5 North Kent Street

Winchester, VA 22601
540-667-5770, ext. 347

E-mail: alloyd@courts.state.va.us
Fax: 540-723-8886

The e-mail and any attachments with it are privileged and confidential and are intended solely for the use of the individual(s) to whom
they are addressed. If you have received this e-mail in error or are not the addressee, please immediately delete it and notify the
sender.
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District Court System:
Salary and Classification Plan

Statewide
August 10, 2015

***Below are the pay grades, entry steps, and salaries for each
classification listed.***

[ClerkofCourt ]

Pay Grade 15 2290 $52,752
Pay Grade 14 1990 $45,526
Pay Grade 13 1790 541,281
Pay Grade 12 1590 $37,405
Pay Grade 11 1390 533,925
Pay Grade 10 1250 532,282

[Superviing Depury Gerk]

Pay Grade 14 1890 $43,353
Pay Grade 13 1690 539,303
Pay Grade 12 1490 835,626
Pay Grade 11 1290 $32,282
Pay Grade 10 1190 530,756

[ DeputyClerk |

Pay Grade 9 1090 $29,277
Pay Grade 8 1030 $28,438
Pay Grade 7 931 527,066

Pay Grade 6 830 $25,783
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